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TRADE DISTRIBEUTION





LOCKDOWN PROCESS FOR SKELMERSDALE SITE

1. ENSURE THAT ALL VEHICLES HAVE BEEN BROUGHT IN TO THE YARD
2. ENSURE ALL LIGHTS ARE SWITCHED OFF IN THE GROUND FLOOR AND

FIRST FLOOR OFFICES, ELECTRIC APPLIANCES (EG RADIOS) ARE 

SWITCHED OFF, AND PRINTERS/PCS ARE IN STANDBY MODE.

3. USING THE KEY WITH THE BLUE TAG (WHICH CAN BE FOUND IN THE 
TRAFFIC / GOODS IN OFFICE) UNLOCK THE GATE AT THE BACK OF THE 
CHILLERS AND CHECK THE TEMPERATURE OF BOTH CHILLERS –
THEY SHOULD BE +2 




4. ENSURE THE COLD STORE DOORS ARE CLOSED AND PADLOCKED – 
ALL PADLOCKS HAVE THE SAME CODE OF 1081 

5. CHECK THE FREEZER UNIT TEMPERATURE, THIS SHOULD BE 
BETWEEN -18 & -20 

6. NEXT CHECK THE COLD STORE IN THE PHOENIX WAREHOUSE, MAKE 
SURE THAT ALL LIGHTS ARE SHOWING AS GREEN – IF THERE ARE 
ANY RED LIGHTS THIS MEANS THERE IS AN ISSUE. (IF THIS IS NOT 
THE CASE CALL BROOKTHERM – NUMBER IS ON FREEZER PANEL)
7. CHECK THE TEMPERATURE ON THE DISPLAY – THIS SHOULD BE 
BETWEEN – 18 & -20 (IF THIS IS NOT THE CASE CALL BROOKTHERM 
– NUMBER IS ON FREEZER PANEL)
8. ON THE RIGHT HAND SIDE OF THE DOOR TO THE FREEZER IS A
SMALL GREY BOX - CHECK THE DISPLAY THIS SHOULD BE BETWEEN 
03-04 – (IF THERE IS AN ISSUE CALL BROOKTHERM – NUMBER ON 
FREEZER PANEL)


9. THERE ARE TWO FOLDERS OUTSIDE FREEZER, WRITE DOWN BOTH 
CHILLER AND FREEZER TEMPS
10. CLOSE THE SHUTTERS TO THE PHOENIX WAREHOUSE, TURN OFF THE 
LIGHTS AND WALK THROUGH TO THE PLAYSOUND AREA (MAKE 
SURE YOU HAVE THE KEYS WHICH HANG ON THE HOOK IN THE 

TRAFFIC/GOODS IN OFFICE)

11. CHECK THAT ALL SHUTTERS ARE DOWN AND THE SENSORS ARE 
TOUCHING AS THIS WILL CAUSE A FAULT WITH THE ALARM 
SYSTEMS IF THEY ARE NOT.  TURN ALL LIGHTS OFF IN THE 
PLAYSOUND WAREHOUSE AND THEN LEAVE VIA THE SIDE DOOR.
LOCK THE SIDE DOOR AND THEN CLOSE AND PADLOCK THE BLUE
GATE IN FRONT OF IT. 
12. AT THE FUEL PUMP, PUT ALL THE PIPE AND TUBING INSIDE THE 
 FUEL CABIN AND CLOSE AND PADLOCK THE DOOR (USING THE 
KEYS FROM THE TRAFFIC/GOODS IN OFFICE) 
13. CLOSE ALL SHUTTERS IN THE MAIN WAREHOUSE AGAIN 
MAKING SURE ALL SENSORS ARE TOUCHING TO PREVENT ISSUES 
WITH THE ALARM BEING SET.
14. CHECK ALL DOORS THROUGHOUT THE BUILDING TO MAKE SURE 
THE SENSORS ARE TOUCHING. 

15. PUT THE KEYS TO THE CHILLER, PLAYSOUND AND FUEL PUMP 
BACK IN THE TRAFFIC/GOODS IN OFFICE. 

16. ENSURE THE SLIDING GATE IS CLOSED AND THEN CLOSE THE 
MAIN YARD GATES AND PADLOCK WITHIN THE YELLOW BOX.
IF THERE IS AN ISSUE CONTACT WHICHEVER MEMBER OF STAFF 

IS ON CALL.

17. MAKE SURE THE EXIT DOOR IS CLOSED AND GO TO THE ALARM 
PANEL. 

18. ENTER YOUR ALARM CODE AND MAKE SURE THE DISPLAY SHOWS 
AS SET A. TURN ALL ALARMS TO S (ANY SHOWING F MEANS THERE 
IS A FAULT AND MOST LIKELY MEANS THE SENSOR IS NOT 
TOUCHING). IF THERE ARE ANY ISSUES, CONTACT WHICHEVER MEMBER 

OF STAFF IS ON CALL AND ALSO ADT.  
19. CONFIRM THE SETTING OF THE ALARM AND THE PANEL WILL START 
BEEPING. EXIT OUT OF THE SIDE DOOR AND CLOSE. THE BEEPING 
SHOULD THEN STOP - MEANING THE ALARM HAS BEEN SET. LOCK THE 
SIDE DOOR AND PUT THE GRILL DOOR IN FRONT ACROSS. IF THERE 
ARE ANY ISSUES CONTACT WHICHEVER MEMBER OF STAFF IS ON CALL

AND ADT. 
To set the alarm, follow the below steps:
Enter your alarm code on the panel

Set the zones one by one using the key pad so that the zones show as set

Once the zones are all showing as set hit the enter button

Once the beeping starts exit the building and lock the door

Wait until the beeping stops and you hear a double beep. 

The alarm has now been set.

20. EXIT AND CLOSE THE SIDE GATE AND PADLOCK THIS WITHIN THE 
YELLOW BOX ON THE GATE TO HIDE THE PADLOCK.
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