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The Road Vehicle fuel storage is a 10,000 litre Tuffa tank stored at the back of the Depot alongside the Heating Fuel tank.  The fuel storage tank is bunded and alarmed (localised alarm), and the control panel is padlocked overnight. 
The key for the control panel is kept in the Contracts Transport Office, and has to be requested by the driver in order to fuel the vehicle.  Drivers are required to fill their vehicles on a Friday or Saturday morning for the following week.  However, there are occasions when fuelling is required outside of this time-frame, so the control panel is usually open during the day, and padlocked as part of the site close down procedures.

Tank Fuelling

Every Friday afternoon, a reading is taken of the fuel level in the tank, and reported to the Transport Office.  The Assistant Depot Manager will record the fuel level, and place an order the following Monday with Manx Petroleum (the current preferred supplier) to fill.
Tank Maintenance
There is no formal agreement in place with Manx Petroleum for maintenance of the tank or its parts.  However, if there are any issues eg, leaks with the fuel nozzle, then this is reported to Manx Petroleum and a request put through for them to come on-site and repair.  (The fuel nozzle leak is the only issue that has occurred in the past eight years and the nozzle has been replaced immediately.)
A test of the leak/bund alarm button is completed once per month by the Depot Manager/Assistant Depot Manager.

Tank Calibration
A tank calibration was completed between eight and ten years ago, and no records of this calibration are available.  Calibration requires that the tank is emptied in order that it can be completed.  As the fuel is for TDL/H&B internal use only, this is not considered an operational requirement.
Vehicle Fuelling
Vehicles are refuelled once a week (usually Friday and Saturday morning).  Tank should be locked all other times unless urgent need for vehicle fuelling required.  All drivers (including employees with Company vehicles or approval to use Company fuel) are issued with magnetic key and code that must be entered on the keypad for fuel to be drawn.  Each magnetic key is allocated to an individual vehicle registration number.
Process:

· if fuel tank/fuelling tower is locked, driver needs to obtain key from the Transport Office key cupboard

· engine off and keys out of vehicle

· use fob on keys against tower on fuelling station and type in security code (unique per vehicle)

· enter mileage into tower

· press enter and start dispensing fuel

· mileage and fuel drawn goes into TFM Fuel system allowing monitoring.  However, the mileage and fuel drawn is also recorded manually on the sheet stored by the fuel tank (this is a backup system should there be any issues with TFM automatic recording.

Spill Control:

If a spill occurs during re-fuelling:

Freight/Contracts Drivers - the driver must follow the instructions as per Spillage Control Handbook in Freight/Dray Vehicle.

Employee (Company car or personal vehicle with approval to use Company fuel) – contact Depot Manager/Assistant Depot Manager/Freight Warehouse Manager in order that Spill Kit/Soak Crystals/Manhole covers from warehouse can be used to contain spill.  

Leakage from tank or filler nozzle – the Depot Manager/Assistant Depot Manager must be advised immediately and they in turn will take appropriate action and contact Manx Petroleum.  

Contaminated waste (crystals) must be put into special bin and taken to SITA for disposal.

End of Day Procedure:

As part of the end of day Depot checks, the Depot Manager/Assistant Depot Manager will inspect the fuel tank and complete the following process:

· Ensure filler hose/nozzle retracted into cabinet on tank

· Complete visual check of tank to verify no leaks

· Close doors

· Padlock and store key in locked key cabinet in Transport Office

Re-Fuelling – Manx Petroleum
Manx Petroleum will complete weekly re-fuelling at the Kewaigue Depot as required.  Should a spillage occur during re-fuelling, the MP driver will follow the Spillage Control process detailed in the document (Manx Petroleum On-Site Spill Procedure)  This document is owned and maintained by Manx Petroleum and will be reviewed annually.
Should a spillage occur during re-fuelling, it is the responsibility of the MP driver to take immediate action, and then contact the Depot Manager/Assistant Depot Manager on site.

In addition to this document – please refer to \\Hbntserver\tdl-doc\Operations and Compliance\ISO 14001\PROCESS DOCUMENTATION\APPENDIX 1 - Tuffa Tanks Inspection and Maintenance advisory.pdf for additional information relating to the Inspection and Maintenance for the Tuffa Tank used for road fuel storage.
Contigency Plan – Major fuel leak

If a major fuel leak occurs – the following action will be taken:
· Immediate steps will be taken by the Depot Manager/Assistant Depot Manager to contain the leak as much as possible

· The Depot Manager/Assistant Depot Manager will contact

· Department of Infrastructure (01624 686665) if fuel has leaked into drainage system

· Manx Petroleum to organise temporary tanker to drain remaining fuel from Fuel Tank

· The Depot Manager/Assistant Depot Manager will contact the H&B Retail Director to make provisions for re-fuelling available to Company vehicle owners/users and the Freight and Dray vehicles at one or more of the Mannin Retail forecourts on a temporary basis whilst a new tank is installed.  The Depot Manager/Assistant Depot Manager will work with the IOM Freight and Resource Manager to ensure appropriate clearance is available at the selected forecourt for the Freight Units.
· The Depot Manager/Assistant Depot Manager will make arrangements for a replacement tank to be ordered / shipped / installed at the depot, and linkage to the TFM system implemented.

During this time it is understood that TFM will not be able to record fuel filling/usage data – this will need to be completed manually.  All drivers will be made aware that they will need to complete fuel usage sheets to record this data whilst this temporary plan is in place.
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