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Environmental Management System
Kewaigue Depot – On-site Spillage Control Procedures
Version:  V1.2
Date:       19th November, 2018

This document details the spillage control procedures for the Kewaigue Depot covering the following areas:
1. Freight Warehouse

2. Contracts Warehouse

3. Workshop
4. Vehicles / Drivers

5. Fuelling Tank – vehicles filling station

6. Fuelling Tank – Tank re-fuelling (Manx Petroleum)

7. PPE Kit replenishment

8. Spill Kit replenishment

9. Training

FREIGHT WAREHOUSE

The Freight Warehouse is issued with a Spillage Control Handbook containing the following information:

· Spillage Control Procedure V1.0 20-Apr-17
· COSHH Data Sheets for vehicle fluids and the Data Sheets for hazardous goods regularly shipped/delivered by TDL.  The current list as at November 2018 is shown below:
· 2 x Spillage Incident forms which must be replenished when used.  All Spillage Incidents are to be reported, with a completed form, to Paul Collins, Health and Safety Consultant who maintains the EMS Incident Register.
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Note:  The Transmission Oil Data Sheet has been included and is representative for spillage handling/control of all oils utilised in engine management, including power steering oil, engine oil, transmission oil, hydraulic oil, etc.  
It is the responsibility of the IOM Freight and Resource Manager to notify Project Support of any new hazardous consignments that are to be transported.  Project Support will then obtain a copy of the COSHH data sheet for the product.  The Freight Warehouse Spillage Control Handbook must then be updated with the data sheet, and the master stored in the HAZARDOUS CONSIGNMENTS DATA SHEETS folder.  A copy must also be passed to the Health and Safety Consultant for storage within the Health and Safety folder.
CONTRACTS WAREHOUSE
The Contracts Warehouse is issued with a Spillage Control Handbook containing the following information:

· Spillage Control Procedure V1.0 20-Apr-17
· COSHH Data Sheets for vehicle fluids and the Data Sheets for hazardous goods (Line Cleaner and CO2 gas) regularly delivered by the Dray Vehicles.  The current data sheet list as at November 2018 is shown below.
· 2 x Spillage Incident forms which must be replenished when used.  All Spillage Incidents are to be reported, with a completed form, to Paul Collins, Health and Safety Consultant who maintains the EMS Incident Register.

[image: image2.png]Wid9- o0& =
Wome  Insert  Pagelmyout  References  Mailings  Review | View | Developer PDF Architect  reator
) @B = ol =
rusaeen weo outine oo 2 | KB w[[1 « IS0 HUIL » HAZARDOUS CONSIGNMENTS DATA SHEETS » contrcts 43 [ Search contracts
Reading  Layout [0 vy
Dacument views Organize v Newfolder e
] p— e - - Tyee Datemodfied | Sad
i B Desktop |8 Carbon Dioxide Food grade BOC V1.4 7-Sep-16 PDF File. 16/10/2017 13:20
3 6 Downloads [E Greenchem AdBlue V8.1 20-Jon-2014 PO File 10572017 1528
B 1 Recent Places B9 Q8 Antifreeze VL3 16-May-2017 PDF File 110672018 1118
3 (£ 8 Brake Fuid V02 21-May-2017 PDF File 110672018 1128
| Libraries [ Red & White Diesel V1 27-Oct-2008 PDF File 14/06/2017 15:18
g [ Dacuments B9 Transeission 01l V1 27-Bpr-2010 PDF File 10672017 15117
il & Music By Zenith CCL Pentasol SDS._4T Detectable_Beer Line_Cleaner Vi 19-Feb-2015 POFFile 17/07/2017 1104
il & Pictures
E B videos
H Computer
B| & Local Disk (€3
5 3 springualey_dats (&
E & SVFileMakerPro (k.
4 ] Integrated Managrn
5 | 150 Infrastructure or
E 150 Recards an hbsk
E L) My'Web Stes an M
2 ] OPERATIONS an hi
o ] TOP LEVELISO DOC
i G Network
o
Pagei 307 | Werdsi 725 | B | V=)

gl € L a]lafl]m]





Note:  The Transmission Oil Data Sheet has been included and is representative for spillage handling/control of all oils utilised in engine management, including power steering oil, engine oil, transmission oil, hydraulic oil, etc.  
It is the responsibility of the Depot Manager/Assistant Depot Manager to ensure that when Line Cleaner or Carbon Dioxide gas is delivered, the delivery is completed by an appropriately qualified driver.

WORKSHOP
The Workshop and Fleet Vans are issued with a Spillage Control Handbook containing the following information:

· Spillage Control Procedure V1.0 20-Apr-17
· COSHH Data Sheets for vehicle fluids and the Data Sheets for hazardous goods regularly shipped/delivered by TDL.  Also included, are the data sheets for the gases, paint and cleaning products used within the workshop.   The current list as at November 2018 is shown below.
· 2 x Spillage Incident forms which must be replenished when used.  All Spillage Incidents are to be reported, with a completed form, to Paul Collins, Health and Safety Consultant who maintains the EMS Incident Register.
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Workshop Specific:
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Note:  The Transmission Oil Data Sheet has been included and is representative for spillage handling/control of all oils utilised in engine management, including power steering oil, engine oil, transmission oil, hydraulic oil, etc.  
The Workshop and Fleet Vans Spillage Control Handbooks must contain all COSHH data sheets for all vehicle fluids/transported hazardous goods.  Trailers/vehicles may have unexpected incidents whilst carrying hazardous goods, and the Workshop staff must be prepared to deal with any spillage if called out to the trailer/vehicle.

It is the responsibility of the IOM Freight and Resource Manager to notify Project Support of any new hazardous consignments that are to be transported.  Project Support will then obtain a copy of the COSHH data sheet for the product.  The Workshop and Fleet Van Spillage Control Handbooks must then be updated with the data sheet, and the master stored in the HAZARDOUS CONSIGNMENTS DATA SHEETS folder.  A copy must also be passed to the Health and Safety Consultant for storage within the Health and Safety folder.
It is the responsibility of the IOM Fleet Manager to notify Project Support of any hazardous equipment utilized in the workshop that could result in spillage/waste contaminant (gas or fluid) which will require containment and disposal.  The Workshop Spillage Handbook must then be updated with the appropriate COSHH data sheet and any additional control instructions as necessary.
VEHICLES/DRIVERS

Each vehicle is issued with a Spillage Control Handbook containing the following information:

· Spillage Control Procedure V1.0 20-Apr-17
· COSHH Data Sheets for vehicle fluids and:

· for Freight vehicles, the Data Sheets for hazardous goods regularly shipped/delivered by TDL
· For Dray vehicles, the Data Sheet for Line Cleaner and CO2 gas (hazardous) regularly delivered by TDL. 

· 2 x Spillage Incident forms which must be replenished when used.  All Spillage Incidents are to be reported, with a completed form, to Paul Collins, Health and Safety Consultant who maintains the EMS Incident Register.
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Note:  The Transmission Oil Data Sheet has been included and is representative for spillage handling/control of all oils utilised in engine management, including power steering oil, engine oil, transmission oil, hydraulic oil, etc.  
It is the responsibility of the IOM Freight and Resource Manager to notify Project Support of any new hazardous consignments that are to be transported.  Project Support will then obtain a copy of the COSHH data sheet for the product.  All Driver and Freight Warehouse Spillage Control Handbooks must then be updated with the data sheet, and the master stored in the HAZARDOUS CONSIGNMENTS DATA SHEETS folder.  A copy must also be passed to the Health and Safety Consultant for storage within the Health and Safety folder.

It is the responsibility of the IOM Freight and Resource Manager and IOM Depot Manager, to ensure that all drivers (both Class 1 and Class 2) required to carry hazardous goods, are trained and qualified to the appropriate level.

It is the responsibility of the IOM Warehouse Manager/Supervisor to ensure that hazardous deliveries or hazardous trailer collection from the Docks, are only assigned to ADR qualified drivers.

FUELLING TANK – Vehicle re-fuelling

If a spill occurs during re-fuelling:

· Freight/Contracts Drivers - the driver must follow the instructions as per Spillage Control Handbook in Freight/Dray Vehicle.

· Employee (Company car or personal vehicle with approval to use Company fuel) – contact Depot Manager/Assistant Depot Manager/Freight Warehouse Manager in order that Spill Kit/Soak Crystals/Manhole covers from warehouse can be used to contact spill.  

Leakage from tank or filler nozzle – the Depot Manager/Assistant Depot Manager must be advised immediately and they in turn will take appropriate action and contact Manx Petroleum.  

Contaminated waste (crystals) must be put into special bin (Workshop) and taken to SITA for disposal.

FUELLING TANK – Tank re-fuelling (Manx Petroleum)

If a spillage occurs whilst the tank is being re-fuelled by Manx Petroleum driver, the driver will follow the instructions issued to him by Manx Petroleum.

Click on this link for the Manx Petroleum On-site Spill Control Procedure
Once contained, the driver will report directly to the Depot Manager/Assistant Depot Manager. The incident must then be reported to the Health and Safety Consultant and on to the EMS Incident Register.

PPE Kit replenishment

PPE Equipment is sourced from the following suppliers:
Warehouse (both Contract and Freight) and Workshop PPE kits are sourced from

 – The Road Haulage Association (http://www.rhaonline.co.uk/shop.php) - 01733 261 131.  These are complete kits excluding safety boots.  All Warehouse and Workshop staff must wear safety boots as part of standard uniform requirements.

Driver/Vehicle PPE Kits are sourced from The Safety Supply Company (http://thesafetysupplycompany.co.uk) – 0845 384 0845.  They are built using the following components:

· 1 pair Nylon with Nitrile Coating Safety Gloves (conforms to EN388 (4121)

· 1 Martcare Dust and Liquid Safety Goggles (conforms to EN166 1.B.3.4.9)

· 1 pair Macrobond equivalent Over-Shoe (conforms to EN1149-1)

· 1 Moulded disposable mast (conforms to EN149-2001+A1:2009)

· 1 type 5/6 category 3 coverall (conforms to EN 13982 and EN 13034 – ST-17601)

· 1 PE apron 69x107cm – ST-40201

These items are purchased in bulk, and replenishment store is kept by the IOM Freight and Resource Manager.  PPE driver/vehicle kits are to be replenished immediately after use.

Each kit is stored in a 12” x 16” shielding re-sealable bag, and must be labelled with the registration number of the vehicle that they are assigned to (template available in Document Templates folder).  The kits must not be removed from the vehicle except during replenishment or use.

Spill Kit replenishment

Spill Kits are sourced from – The Road Haulage Association (http://www.rhaonline.co.uk/shop.php)  - 01733 261 131.  

Warehouse (both Contract and Freight) Spill Kits - SAF 055 - Medium Spill Kit - Chemicals
Workshop Spill Kit - SAF 054 - Medium Spill Kit - Oil and Fuel
Workshop Fleet Vans Spill kit – 50Ltr - EVO Spill Kit (Shoulder Bag)
Contract Drays / Freight Units and vehicles – SAF 0154 - 20ltr General Purpose Spill Kit (with drip tray)
Neoprene Drain covers (“flow stoppers”) 1M X 1M – SAF 072 - Neoprene Drain Cover
· Warehouses – 4 covers

· Workshop – 2 covers

· Vehicles – 1 cover

With each Spill kit – Broom, dustpan/brush and shovel (telescopic handle) is also issued – these can be sourced locally (eg B&Q).

Replenishment of Spillage Crystals (stored in the Warehouses and Workshop), will be sourced by the Workshop staff on request.

Training

Training for Spillage control for both Warehouse staff and Drivers will be completed by Paul Collins, Health and Safety Consultant, Jim Neill, Freight Manager or Mickey Cowell, Depot Manager, as part of the induction process when joining the Company.  Refresher training will be completed at pre-defined intervals, as well as staged “incidents” for training purposes.  
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