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Skelmersdale – Vehicle Fuel Storage

Note:  Consideration is currently being given to removing the white diesel tank installed in Skelmersdale, with all drivers re-fuelling at external suppliers using the SHELL/DIRECT FUEL cards issued to them.   This decision will not affect the red diesel or ad-blue tanks which will remain in place.
The Road Vehicle fuel storage is a 19,000 litre tank stored along the fence by the main gate.  The fuel storage tank is bunded and alarmed (localised alarm), and the tank is locked overnight and a competent person is issued with a key for fuelling required overnight.  We also have a 4,000 litre red diesel bunded tank on site which is used to fuel refrigerated vehicles/trailers.  Both the white and red diesel tanks are run from the same control panel.  In addition, there is a bunded 2,500 litre ad blue tank on site for use in specific vehicles.
During the day the fuel is open as Drivers are required to fill their vehicles on a daily basis.  However, there are occasions when fuelling is required outside of this time-frame, so we have fuel card for each specific vehicle. The red and white tanks are fitted with an emergency shut off switch which cuts the power to the control panel that powers the pumps.  All drivers, warehouse and workshop staff together with Managerial staff, are trained to use the Emergency Fuel Stop (register of trained personnel documented in Skelmersdale Emergency Fuel Stop training list June-18).
Tank Fuelling

Every Friday afternoon, a reading is taken of the fuel levels in each of the tanks (Red and White Diesel and AdBlue), and report to the Transport Office.  The Transport or Operations Manager will update the system and where necessary, re-order the fuel for the type required.  Red and White Diesel is currently sourced from Caritas or WCF Fuels. 
Tank Maintenance

There is no formal agreement in place for maintenance of the tanks or their parts.  We do have an annual inspection agreement of all tanks with Vectec Total Fuel Management.  However, if there are any issues eg, leaks with the fuel nozzle, then this is reported to Vectec and a request put through for them to come on-site and repair.  
A test of the leak/bund alarm button is completed once per month by the Depot Manager/Assistant Depot Manager.
Tank Calibration

A tank calibration is completed annually as part of the Vectec Inspection agreement, and all records are filed for future reference.   As the fuel is for TDL internal use only, this is not considered an operational requirement.
Vehicle Fuelling

Vehicles are usually refuelled daily and must be refuelled after a driver has finished his/her shift ready for next driver. The white diesel tank should be locked at night and if there is an emergency, the driver must put a call to the night time operative on site or night time driver supervisor.  All drivers (including employees with Company vehicles or approval to use Company fuel) are issued with magnetic key and code that must be entered on the keypad for fuel to be drawn.  Each magnetic key is allocated to an individual vehicle registration number.
Process:

· if fuel tank/fuelling tower is locked, driver needs to obtain key from the Transport Office or competent key holder
· engine off and keys out of vehicle

· use fob on keys against tower on fuelling station and type in security code (unique per vehicle)

· enter mileage into tower

· select option 1 for white diesel or option 2 for red diesel

· press enter and start dispensing fuel
· mileage and fuel drawn goes into TFM Fuel system allowing monitoring.  However, the mileage and fuel drawn is also recorded manually on the sheet stored by the fuel tank (this is a backup system should there be any issues with TFM automatic recording).
Spill Control:

If a spill occurs during re-fuelling:

Freight/Contracts Drivers - the driver must follow the instructions as per Spillage Control Handbook in Freight/Contract Vehicle.

Employee (Company car or personal vehicle with approval to use Company fuel) – contact Operations Manager/Facilities Manager / Workshop Mechanic in order that Spill Kit/Soak Crystals/Manhole covers from warehouse/workshop can be used to contain spill.  

Leakage from tank or filler nozzle – the driver must use the Emergency Fuel Shut off button to shut the fuel system down.  The driver must then immediately contact the Operations Manager / Facilities Manager and they in turn will take appropriate action and contact Vectec to rectify the problem immediately.
Contaminated waste (crystals/socks (booms)/pads) must be put into the special bin for contaminated waste in the Workshop. 
End of Day Procedure:

As part of the end of day checks (Skelmersdale Lock Down Procedure), the Operations Manager/Facilities will inspect the fuel tank and complete the following process:

· Ensure filler hose/nozzle retracted into cabinet on tank

· Complete visual check of tank to verify no leaks

· Close doors

· Padlock and store key in locked key cabinet in Transport Office

Re-Fuelling 

Ceritas or WCF Fuels will complete refuelling at the Skelmersdale Depot as required.  Should a spillage occur during re-fuelling, the Ceritas of WCF Fuels driver will follow the Spillage Control process detailed in their own handbook.  (A copy of the Ceritas and WCF Fuels Spillage procedures for on-site deliveries spillage controls is available within Sharepoint, under ISO Processes and Procedures > OPERATIONS > SITES > SKELMERSDALE).
Should a spillage occur during re-fuelling, it is the responsibility of the Ceritas/WCF Fuels driver to take immediate action, and then contact the Operations Manager/Site Facilities Manager on site to report the incident and detail action taken.

Contigency Plan – Major fuel leak

If a major fuel leak occurs – the following action will be taken:
· Immediate steps will be taken by the Operations Manager/Facilities Manager to contain the leak as much as possible

· The Operations Manager/Facilities Manager will contact

· Environmental Agency (use the ENV. AGENCY - ppg-22-incident-response-dealing-with-spills  document, the National Hotline number is 0800 807060) if there is any risk that the fuel has or will leak into the water course
· All vehicles will need to re-fuel using external suppliers/garages utilizing their fuel cards.
· The Operations Manager/Facilities Manager will make arrangements for a replacement tank to be ordered and installed at the depot, and linkage to the TFM system implemented (the IOM Depot Manager will provide support as required).
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