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Skelmersdale – On-site Spillage Control Procedures

This document details the spillage control procedures for the Skelmersdale Depot covering the following areas:
1. Freight Warehouse

2. Contracts/PWS Warehouse

3. Workshop
4. Vehicles / Drivers

5. Fuelling Tank – vehicles filling station

6. Fuelling Tank – Tank re-fuelling (CERITAS and WCF FUELS)

7. PPE Kit replenishment

8. Spill Kit replenishment

9. Training

FREIGHT WAREHOUSE

The Freight Warehouse is issued with a Spillage Control Handbook containing the following information:

· Spillage Control Procedure V1.0 20-Apr-17
· COSHH Data Sheets for vehicle fluids and the Data Sheets for hazardous goods regularly shipped/delivered by TDL.  The current list as at August 2018 is shown below:
· 2 x Spillage Incident forms which must be replenished when used.  All Spillage Incidents are to be reported, with a completed form, to Paul Collins, Health and Safety Consultant who maintains the EMS Incident Register.
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Note:  The Transmission Oil Data Sheet has been included and is representative for spillage handling/control of all oils utilised in engine management, including power steering oil, engine oil, transmission oil, hydraulic oil, etc.  
It is the responsibility of the IOM Freight Manager to notify Project Support of any new hazardous consignments that are to be transported.  Project Support will then obtain a copy of the COSHH data sheet for the product.  The appropriate Spillage Control Handbook must then be updated with the data sheet, and the master stored in the HAZARDOUS CONSIGNMENTS DATA SHEETS folder.  A copy must also be passed to the Health and Safety Consultant for storage within the Health and Safety folder. The Facilities Manager will be responsible for updating all Skelmersdale Handbooks.
CONTRACTS WAREHOUSE
The Contracts Warehouse (covering AKW and PWS consignments) is issued with a Spillage Control Handbook containing the following information:

· Spillage Control Procedure V1.0 20-Apr-17
· COSHH Data Sheets for vehicle fluids only – no hazardous goods are stored or carried  for AKW or PWS. The current data sheet list as at August 2018.
· 2 x Spillage Incident forms which must be replenished when used.  All Spillage Incidents are to be reported, with a completed form, to Paul Collins, Health and Safety Consultant who maintains the EMS Incident Register.
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Note:  The Transmission Oil Data Sheet has been included and is representative for spillage handling/control of all oils utilised in engine management, including power steering oil, engine oil, transmission oil, hydraulic oil, etc.  
WORKSHOP
The Workshop and Fleet Vans are issued with a Spillage Control Handbook containing the following information:

· Spillage Control Procedure V1.0 20-Apr-17
· COSHH Data Sheets for vehicle fluids and the Data Sheets for hazardous goods regularly shipped/delivered by TDL.  Also included, are the data sheets for the gases, paint and cleaning products used within the workshop.   The current list as at August 2018 is shown below.
· 2 x Spillage Incident forms which must be replenished when used.  All Spillage Incidents are to be reported, with a completed form, to Paul Collins, Health and Safety Consultant who maintains the EMS Incident Register.
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Note:  The Transmission Oil Data Sheet has been included and is representative for spillage handling/control of all oils utilised in engine management, including power steering oil, engine oil, transmission oil, hydraulic oil, etc.  
The Workshop and Fleet Vans Spillage Control Handbooks must contain all COSHH data sheets for all vehicle fluids/transported hazardous goods.  Trailers/vehicles may have unexpected incidents whilst carrying hazardous goods, and the Workshop staff must be prepared to deal with any spillage if called out to the trailer/vehicle.

It is the responsibility of the IOM Freight Manager to notify Project Support of any new hazardous consignments that are to be transported.  Project Support will then obtain a copy of the COSHH data sheet for the product.  The appropriate Spillage Control Handbook must then be updated with the data sheet, and the master stored in the HAZARDOUS CONSIGNMENTS DATA SHEETS folder.  A copy must also be passed to the Health and Safety Consultant for storage within the Health and Safety folder. The Facilities Manager will be responsible for updating all Skelmersdale Handbooks.
It is the responsibility of the IOM Workshop Manager to notify Project Support of any hazardous equipment utilized in the workshop that could result in spillage/waste contaminant (gas or fluid) which will require containment and disposal.  The Workshop Spillage Handbook must then be updated with the appropriate COSHH data sheet and any additional control instructions as necessary.
VEHICLES/DRIVERS

Each vehicle is issued with a Spillage Control Handbook containing the following information:

· Spillage Control Procedure V1.0 20-Apr-17
· COSHH Data Sheets for vehicle fluids and:

· for Freight vehicles with ADR Drivers, the Data Sheets for hazardous goods regularly shipped/delivered by TDL and vehicle fluids
· For Freight vehicles with non-ADR Drivers, the Data Sheets for vehicle fluids only.  

· 2 x Spillage Incident forms which must be replenished when used.  All Spillage Incidents are to be reported, with a completed form, to Paul Collins, Health and Safety Consultant who maintains the EMS Incident Register.
(See listing under Freight Warehouse for COSHH Data Sheets for all Haz Goods and Vehicle fluids)

(See listing under Contracts Warehouse for COSHH Data Sheets for Vehicle fluids only)
It is the responsibility of the IOM Freight Manager to notify Project Support of any new hazardous consignments that are to be transported.  Project Support will then obtain a copy of the COSHH data sheet for the product.  The appropriate Spillage Control Handbook must then be updated with the data sheet, and the master stored in the HAZARDOUS CONSIGNMENTS DATA SHEETS folder.  A copy must also be passed to the Health and Safety Consultant for storage within the Health and Safety folder. The Facilities Manager will be responsible for updating all Skelmersdale Handbooks.
It is the responsibility of the Transport and Fleet Manager to ensure that all drivers (both Class 1 and Class 2) required to carry hazardous goods, are trained and qualified to the appropriate level.

It is the responsibility of the Transport and Fleet Manager/Transport Supervisor to ensure that all hazardous deliveries or hazardous trailer collection from the Docks, are only assigned to ADR qualified drivers.

FUELLING TANK – Vehicle re-fuelling

If a spill occurs during re-fuelling:

· Freight/Contracts Drivers - the driver must follow the instructions as per Spillage Control Handbook in Freight/Contracts  Vehicle.

· Employee (Company car or personal vehicle with approval to use Company fuel) – contact Facilities Manager/Warehouse Supervisor/Workshop staff in order that Spill Kit/Soak Crystals/Manhole covers from warehouse can be used to contain spill.  

Leakage from tank or filler nozzle – the Facilities Manager/Operations Manager must be advised immediately and they in turn will take appropriate action and contact Vectec.   

Contaminated waste (crystals) must be put into special bin (Workshop) and stored ready for disposal through appropriately licenced waste management company.
FUELLING TANK – Tank re-fuelling (CERTAS and WCF Fuels)

If a spillage occurs whilst the tank is being re-fuelled by tanker driver, the driver will follow the instructions issued to him. 
Click on the links below for the appropriate Spill Control procedure:

CERTAS ENERGY :   CERTAS ENERGY Emergency Action on Spillage
WCF FUELS         :    WCF FUELS Spillage Procedures (extract from Driver Handbook)
Once contained, the driver will report directly to the Facilities  Manager/Operations Manager. The incident must then be reported to the Health and Safety Consultant and on to the EMS Incident Register.

PPE Kit replenishment

PPE Equipment is sourced from the following suppliers:
Warehouse (both Contract and Freight) and Workshop PPE kits can be sourced from

 – The Road Haulage Association (http://www.rhaonline.co.uk/shop.php) - 01733 261 131.  These are complete kits excluding safety boots.  All Warehouse and Workshop staff must wear safety boots as part of standard uniform requirements.

Driver/Vehicle PPE Kits are sourced from either The Safety Supply Company (http://thesafetysupplycompany.co.uk) – 0845 384 0845, 
or www.dalyoffice.co.uk (via Nathan@dalyoffice.co.uk or 01695 668658).
They are built using the following components:

Safety Supply Company:

· 1 pair Maxiflex Elite Handling Gloves (conforms to EN388 (4121)

· 1 Martcare Dust and Liquid Safety Goggles (conforms to EN166 1.B.3.4.9)

· 1 pair Macrobond equivalent (Tyvek) Over-Shoe (conforms to EN1149-1)

· 1 Ultimate Valved Moulded disposable mask (conforms to EN149-2001+A1:2009)

· 1 Supretex SMS type 5/6 category 3 coverall (conforms to EN 13982 and EN 13034 – ST-17601)

Daly Office:

· 50STK0111 – Overshoes red or blue

· BBP1V – P1 Valved Mask (conforms to EN149)

· BBCG – Chemical Goggles (conforms to EN166)

· 50STK0129 – Cut 5 Gloves (conforms to EN388)

· COC10RE – Disposable Coverall type 5/6 blue/red/white  (conforms to EN13034 and  EN13982)

Note that the gloves and coverall will need to be selected by size.

These items are purchased in bulk, and replenishment store is kept by the Facilities Manager.  PPE driver/vehicle kits are to be replenished immediately after use.

Each kit is to be stored in a re-sealable bag, and should be labelled with the id number of the Spill Kit that it is issued with. The kits must not be removed from the vehicle except during replenishment or use.
Spill Kit replenishment

Spill Kits are sourced from – The Road Haulage Association (http://www.rhaonline.co.uk/shop.php)  - 01733 261 131.  

Warehouse (both Contract and Freight) Spill Kits - SAF 055 - Medium Spill Kit - Chemicals
Workshop Spill Kit - SAF 054 - Medium Spill Kit - Oil and Fuel
Workshop Fleet Vans Spill kit – 50Ltr - EVO Spill Kit (Shoulder Bag)
Contract Vans / Freight Units and vehicles (non ADR) – – SAF 0154 - 20ltr General Purpose Spill Kit (with drip tray)
Freight Units and vehicles (ADR) – Full ADR kit 
Neoprene Drain covers (“flow stoppers”) 1M X 1M – SAF 072 - Neoprene Drain Cover
· Warehouses – 4 covers

· Workshop – 2 covers

· Vehicles – 1 cover

With each Spill kit – Broom and shovel (telescopic handle) is also issued – these can be sourced locally (eg B&Q).

Replenishment of Spillage Crystals (stored in the Warehouses and Workshop), will be sourced by the Workshop staff on request.

Training

Training for Spillage control for both Warehouse staff and Drivers will be completed by the Facilities Manager/Warehouse Supervisor as part of the induction process when joining the Company.  Refresher training will be completed at pre-defined intervals, as well as staged “incidents” for training purposes.  
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