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Introduction 
Company name is registered as a data controller on the Isle of Man. We determine the purpose and means of processing personal data (“information relating to an identified or identifiable natural person”), in relation to our activities. As a data controller, we must ensure that personal data is processed in accordance with the principles of the Isle of Man Data Protection Act 2018.

This Privacy Policy covers all activities undertaken by Company Name, including list activities related to processing personal data.


Principles
1. Lawfulness, Fairness and Transparency
Personal data shall be processed lawfully, fairly and in a transparent manner in relation to the data subject (“the identified or identifiable natural person”).
2. Purpose Limitation
Personal data shall be collected for specified, explicit and legitimate purposes and not further processed in a manner that is incompatible with those purposes.
3. Data Minimisation
Personal data shall be adequate, relevant and limited to what is necessary in relation to the purposes for which they are processed.
4. Accuracy
Personal data shall be accurate and, where necessary, kept up to date. Every reasonable step must be taken to ensure that personal data that are inaccurate, having regard to the purposes for which they are processed, are erased or rectified without delay.
5. Storage Limitation
Personal data shall be kept in a form which permits identification of data subjects for no longer than is necessary for the purposes for which the personal data are processed.
6. Integrity and Confidentiality
Personal data shall be processed in a manner that ensures appropriate security of the personal data, including protection against unauthorised or unlawful processing, accidental loss, destruction or damage, using appropriate technical and organisational measures.


What personal data are processed and why?
	Type of personal data collected
	Collection point
	Purpose for processing
	Legal basis for processing

	list each type of personal data collected e.g., name, email address, date of birth, postal address, etc.

	determine when the personal data are collected e.g., when the data subject submits a completed application form
	determine the reason for processing e.g., to provide services to the data subject, to assist with the data subjects needs

	select from the following options:
-consent from data subject
-necessary for the performance of a contract with the data subject
-necessary for compliance with a legal obligation
-necessary in order to protect the vital interest of the data subject or another natural person
-necessary for the performance of a task carried out in the public interest
-legitimate interest pursued by us

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Note: If different types of personal data are collected at the same time and for the same processing purpose, they can be within the same field in this table

Remove one of the following statements - whichever one does not apply to you:
All personal data are collected from the data subject.
Personal data not collected directly from the data subject, is identified within the table above.

Any personal data collected, requiring consent from you, will be identified by us and written consent will be sought from you prior to processing the specific personal data. Consent can be withdrawn at any time by contacting us using the contact details below.


What are my rights as a data subject?
In accordance with the Isle of Man Data Protection Act 2018, as a data subject, you have the following rights:
a) Access
Confirmation of, and access to, your personal data being processed. This includes details of any third parties the personal data have been, or will be, transferred to, where the personal data were collected from (if not from you) and how long the personal data will be stored for. 
b) Rectification
Correction of inaccurate personal data concerning you and completion of any incomplete personal data.
c) Erasure
Also known as the “right to be forgotten”. Your personal data will be erased, if we no longer require it, you have withdrawn consent and there is no legal ground for processing, you have objected to the processing and there are no overriding legitimate reasons for us to process, unlawful processing has been identified, we need to comply with a legal obligation or the personal data have been collected to offer information society services directly to a child below 13 years of age.
d) Restriction of processing
If the data is inaccurate, the processing is unlawful, the personal data are no longer needed for processing but are required by you in relation to legal claims or you object to the processing but verification of legitimate grounds needs to be established.
e) Data portability
Receive your personal data in a structured, commonly used and machine-readable format and be transmitted to another data controller without hindrance from us.
f) Object
You can object to the processing of your personal data at any time. We must no longer process the personal data unless we can demonstrate legitimate grounds for processing.

You will be notified of any rectification, erasure or restricted processing of your personal data once your request has been fulfilled. 

You also have the right to not be subject to a decision based solely on automated processing, including profiling. This does not apply if the processing is necessary for the performance of a contract between you and us, has been authorised by Manx law or is based on your explicit consent.

If you wish to lodge a complaint with the Isle of Man Information Commissioners Office, you have the right to do so. Their contact details can be found at www.inforights.im.


Data retention
Personal data is only retained by us for as long as is necessary to perform our activities, as described in the table above.


Marketing
We will obtain consent from you, to send you marketing information. You can “opt-out” of this marketing at any time by unsubscribing from emails or contacting us using the details below.


Transferring or sharing personal data
Determine if any personal data is transferred to, or shared with, third parties, what the personal data is and why it is shared. This includes using third parties for marketing emails e.g., Mailchimp
Or keep the below wording in
Personal data will only be shared with other parties if necessary. You will be informed of this prior to sharing. Personal data are not transferred internationally, or to third countries, and any personal data collected are not sold to other parties.


Contact details
If you have any questions regarding this Privacy Policy, or data protection, please contact us using the details below:

Company Name
Address Line 1
Address Line 2
Address Line 3
Address Line 4
Telephone: Telephone number
Email: Email Address

Note: If the company has a Data Protection Officer, the contact details of that individual needs to be included in the Contact Details above.
A Data Protection Officer is only required if:
-Processing is carried out by a public authority/body (e.g., government department)
-Core activities require regular and systematic monitoring of data subjects on a large scale (e.g., CCTV used in shopping centres)
-Core activities consist of processing a large scale of special categories and personal data relating to criminal convictions (e.g., private health care, screening of persons for criminal checks)
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